
 

Andover at Wycliffe Condominium Association, Inc. 
c/o GRS Community Management, Inc. 

3900 Woodlake Blvd., Suite 309 

Lake Worth, FL 33463 
(561) 641-8554 Fax (561) 641-9448 

 
Rental / Resale Application 

 
Sale_____ or Lease_____ (please check one) 

 

 
Application Date: ________________   Proposed Closing Date: ___________________ 

 

Lease Dates: ____________________________ to ___________________________________ 

 

Unit Address: ___________________________________________________________________ 
 

 

Present Owner: _ 

Owner's Address: 

Name(s) of Applicant(s): 1.  

2.,   
 

Present Address: ______________________________________________________________________ 

 (P.O. Box is not acceptable form of address) 

Contact Phone No’s: ____________________________   or   __________________________________ 

Pease give the Phone number and address where you can be contacted. Local Contact(s) (Address, Phone 

Number) 

 

 

Driver’s License Number (Photocopy is also Required) 
 
1. _______________________________________ 2. _____________________________________ 

 

Do you have Pets?   Yes   No   Presently One Pet up to 40 pounds is permitted.   If yes you 

MUST complete a Pet Registration Form. 

 

Occupation & Business Address: 

 

1. ______________________________________________ Salary: ____________________________ 

 

2. ______________________________________________ Salary: ____________________________ 



 

Professional References - Business or Bank (Address, Contact, Phone): 

 
Phone:  

Phone:  

Phone:    

 

Personal References - (Address, Phone): 

 
Phone:    

 

   Phone: _ 
 

  Phone:    
 

 

Attached is my (our) non-refundable application fee in the amount of $100.00 per married couple over the 

age of 18 payable to GRS Community Management, Inc. along with a copy of the executed Sales of Lease 

Agreement and a $1,500.00 grounds security deposit. If any question is left blank, this application will not 

be processed.  This application is subject to approval.  Fees are payable by cashier's check or money 

order. 

 
Willful misrepresentation will void any lease, contract or agreement entered in connection with this  
application. I declare the above information to be true and correct. I authorize the agent(s) to verify this  
information and obtain a background check and credit check. 

 

 

Applicant Signature: 1.     
 

Applicant Signature 2.     
 
 

 

APPROVED BY ANDOVER AT WYCLIFFE CONDOMINIUM ASSOCIATION, INC. 

 
Board of Director:     

 

TITLE:  ______________________________ 

 
   Date: / / 



 

AUTHORIZATION FILE DISCLOSURE 

APPLICANT/TENANT CONSENT 

I hereby consent to allow Verify Screening Solutions, Inc., through its designated agent/employee, to obtain and 

verify my consumer repo11s, including but not limited to, my credit report, criminal information, and eviction 

information for the purpose of determining my eligibility to lease/purchase an apai1ment. I fu1ther understand 

if lease/purchase an apartment, I consent to allow Verify Screening Solution, Inc. and it's designated 

agent/employee, for the duration of my lease, to review the following list of information to assess risk, for 

analytics, for process improvement, and other uses my consumer  reports, including  but not  limited to my 

credit repo11, criminal information, eviction information, my rental payment histo1y, and occupancy history, 

and other information. The facts set forth in my application for residency are true and complete. False, 

fraudulent, or misleading information on an application may be grounds for denial of residency or subsequent 

eviction. 

 

 

 

Signature Date 
 

 

Printed Name Date of Birth 
 

 

Social Security Number 
 

 

Driver's License Number State 
 

 

 
2nd Applicant's Signature Date 

 

 

Printed Name Date of Birth 
 

 

Social Security Number 
 

 

Driver's License Number State 

 

 
 

ADDITIONAL OCCUPANTS OVER 18, AUTHORIZATION FORM IS REQUIRED 



 

ANDOVER AT WYCLIFFE CONDOMINIUM ASSOCIATION, INC. 
 

CRITERIA FOR LEASE APPLICATIONS 

EFFECTIVE JANUARY 22, 2016 

 

The Andover at Wycliffe Condominium Association, Inc., according to the 

Declaration of Covenants, Conditions, and Restrictions, and as recorded in the 

Public Records of Palm Beach County, Florida, hereby approves the following 

criteria for lease applications: 

 
• A non-refundable cashier's check or money order in the amount of 

$100.00 payable to GRS Community Management, Inc.  

 
• Copy of fully executed lease agreement 

 
• Copy of driver's license 

 
• A refundable security deposit cashier's check or money order in the 

amount of $1,500.00 made payable to Andover at Wycliffe 

Condominium Association. 

 
• Credit score must be a minimum of 700 

 
• No criminal history of any kind for the past ten (10) years 

 
• Each unit limited to three (3) vehicles (includes a maximum of two (2) 

automobiles and one (1) golf cart. Golf cart must be parked in the 

garage, one automobile in the driveway and one parked on the street 

across from the buildings. 

 
• Pet not to exceed 40 lbs. No Pit Bulls, Pit Bull mixes, Rottweilers or dogs 

that show an aggressive temperament. 

 
• Club privileges must transfer to tenant when leasing (club verification 

required). 



 

Andover at Wycliffe Condominium Association, Inc. 
 

PET REGISTRATION FORM 
 

 

Pet Owner: 
 

 
Address: 

 

 
Phone Number - Home:                                                                                 

Phone Number - Cell:        

E-Mail:    

Emergency Contact (Name, Phone(s), E-Mail): _ 
 

 

 
 

Type of Pet: DOG CAT BIRD OTHER ___________________________ 
 

Pet's Name: Pet's Age:     
 

Pet's Weight: Pet's License / Tag Number: _ 

 

 
Breed (Be specific - description, color, etc.): 

 

 
 

 
 

Is this Pet a "Special Needs" Animal?    YES    
         NO ____       

 
ATTACH PHOTO HERE: 

(Explain and Attach Proof) 

 
 
 
 
 
 
 
 
 
 

 

Andover. Pet (12/09/2014) 



 

Andover at Wycliffe Condominium Association, Inc. 

E-Mail Consent Form 

 
E-MAIL: 

Only the e-mail addresses of unit owners who have either consented to receive notice 

by e-mail or have consented in writing to the disclosure of their e-mail addresses are 

subject to review during an official record inspection. Section 718.111(12), Florida 

Statutes. provides, with regard to unit owner e-mail addresses, that "[t}he association 

shall also maintain the electronic mailing addresses... of unit owners consenting to 

receive notice by electronic transmission. The electronic mailing addresses... are not 

accessible to unit owners if consent to receive notice by electronic transmission is not 

provided in accordance with [this subsection]." 

 
I (WE) CONSENT TO RECEIVE ANDOVER AT WYCLIFFE CONDOMINIUM 

ASSOCIATION, INC. NOTICES BY E-MAIL: 

 

 
1.    

 
2.    

 
 

MY E-MAIL ADDRESS(ES) ARE: 
 

1.   @ 

2.   @ 

 
 

I (WE} DECLINE TO RECEIVE ASSOCIATION NOTICES BY E-MAIL: 

 

----------------''--------------- 



 

ANDOVER AT WYCLIFFE CONDOMINIUM ASSOCIATION, INC. 
 

FLAT ROOF RIDER 

 
 

Flat Roofs: If you are Purchasing, Leasing and/or Selling the Following Units Please Read and 

Acknowledge the Following. 

 
315 81; 315 B2; 303 B1; 303 82; 291 81; 291 82; 279 81; 279 B2; 267 B1; 267 B2; 136 81; 136 82; 148 81; 148 
B2; 124 81; 124 82; 112 81; 112 B2; 268 81; 268B2; 280 81; 280 B2; 292 B1; 292 B2; 304 81; 304 B2 

 
Our original documents list the flat roofs as "terraces" because the builder offered an Option that 
would have allowed the surface to be walked upon. However, no one took advantage of this option 
and instead purchased units where the floor is really a roof! 

 
Therefore, they are not terraces. They are built as, function as and are coded as a roof! 

 
Walking and/or placing furniture upon a roof will cause damage as the roofing material is not meant 
to be used as a "load bearing" surface. 

 
Leaks have occurred from the above situation and damage can and most likely will occur from walking 
upon and/or placing furniture upon a roof such as ours that uses a membrane to keep out water. 

 
Since Andover is not changing its original building plans that define the flat roofs as a terrace, we can 
only advise the following. 

 
If any damage is done to the roof (caused by penetration, scuffing, tearing and/or any other cause due 
to the roof being used as a terrace) and leaks and/or water damage occur in the condominium that 
caused the damage, as well as any attached condominiums, the owner of the condominium that caused 
the damage will be responsible for all repair(s) and damage(s) to his and all attached Condominium 
Units. 

 
 

I AGREE TO ACCEPT RESPONSIBILITY FOR ANY DAMAGES CAUSED BY USING THE FLAT 

ROOF AS A TERRACE: 
 
 

  DATE: _ 
 
 

  DATE: _ 



 

Andover at Wycliffe Condominium Association, Inc. 

• Visitors Entry-Call (561) 963-7121 

 o Record Visitor Information 

o You can also Access "gateaccess.net" and set up guests 

 
• GRS - Andover's Property Management Company 

 
You can access Andover Information through our property management company's website – 

www.grsmgt.com and click on Resident Services. 

 
 

All requests for Service or Information, as well as Payments, should be addressed to: 

GRS Community Management, Inc. 

3900 Woodlake Blvd., Ste. 309 

Lake Worth FL 33463 

 
o Resident Services Department (Resident Services and Work Orders) 

(561) 641-8554 or residentservices@grsmgt.com.  
 

When placing a call for service remember that the owner is responsible for all Interior 

repairs and maintenance including the Air Conditioner, Water Heater, Plumbing, 

Appliances, Doors and Windows. 

 
o Accounting (payments, coupons, account balances) please contact Resident Services 

Department at (561) 641 8554 or residentservices@grsmgt.com. 

 
o Leslie DiStefano, Property Manager 

(561) 215-9160 

 

When placing a call to GRS remember that the Unit Owner is responsible for all interior 

repairs and maintenance including the Air conditioning, Water Heater, Doors, Windows, 

and Appliances. 

 
o Be Specific and give as much information as possible. 
o Specify if your call is an emergency or non-Emergency 
o Note the Date and Time of the call and the Work Order Number 

 
• Garbage - Pickup is Wednesday and Saturday - Place by curb After 6PM the evening before 
• Recyclables - Pickup is Wednesday - Place by curb After 6PM the evening before 
• Landscaping - Landscaper maintains property approximately every 10 Days 

mailto:residentservices@grsmgt.com


 

Andover at Wycliffe Condominium Association, Inc. 

Frequently Asked Questions and Additional Information 7/1/2016 

 
Please read our Rules and Regulations. It is important to understand that Andover is governed 

by our Rules and Regulations and those of the Wycliffe Community Association 0/VCA). 

 
Andover is one community (district) within Wycliffe and is managed by GRS Management 

Associates. The WCA is managed by Castle Management. 

 
• Owners and Tenants are prohibited from operating a business within Andover. 

• Owners and Tenants are responsible for the behavior of their Guests and Vendors. Any 

violation and/or fine will be levied to the Owner or Tenant. 

• Keys - Keys (House, Mailbox, Swimming Pool) should be obtained from your Realtor, 

Landlord or Previous Owner. 

• Parking -An Owner or Tenant is limited to a maximum of 2 Automobiles and 1 Golf 

Cart. Golf Carts are always to be parked in the Garage. 

• Parking - Parking is not allowed on the House Side of our streets. 

• Parking in in a No Parking Zone is a violation and may result in a fine or having the 

vehicle towed. 

• Additional guest parking is available on the North and South sides of the Pool. 

• See the Rules and Regulations regarding Trucks, Campers, Trailers, ATVS and 

Commercial Vehicles. 

• The 20 MPH speed limit is enforced by Wycliffe Security. 

• Pets are limited to domesticated dogs, cats, birds, and fish. Not more than one pet 

(except fish) is permitted per unit. Maximum weight is 40 Pounds. See the Rules and 

Regulations for details. All dogs and cats must be registered with the Association. 

• TV - Cable TV and HBO is provided by Comcast and is included in the WCA fee. There 

are limits to the number of cable boxes provided. 

• Alarms - Security Alarms are maintained by ADT through the WCA. 

• Community Pool - Please refer to the Pool Regulation sheet attached. 



 

ANDOVER AT WYCLIFFE CONDOMINIUM ASSOCIATION, INC. 

Swimming Pool Rules-Revised 05/04/16 
 

The pool facilities are reserved for the exclusive use of the residents of Andover and their guests. NO TRESPASSING.  

 

The pool facilities are open from dawn to dusk each day. Use of the pool outside operating hours shall be a trespass and 

shall be dealt with by law enforcement authorities.  

 

While using the pool facilities, residents and guests must have a key to open the gates and restrooms.  

 

The doors and gates must be closed and locked at all times. Failure to lock all doors and gates could result in vandalism. 

An owner who fails to lock the doors and/or gates shall be liable for any ensuing damage.  

 

When leaving the pool facilities, residents and guests must close the umbrellas and replace chairs and lounges that they 

used.  

 

Swim at your own risk. There is no lifeguard on duty. 

 

Persons under 16 years of age must be supervised by a responsible adult 18 years or older. 

 

NO DIAPERS. For sanitary reasons, all children utilizing the pool must be toilet trained or must wear an approved 

waterproof swimsuit (available for purchase at Wycliffe fitness center).  

 

NO ANIMALS. Animals are not allowed within the pool facilities unless the animal assists a disabled person and 

qualities as such under federal or state law.  

 

NO FOOD. Food is not allowed within the pool facilities unless authorized by the Board.  

 

NO GLASS. Beverages must be contained in plastic. Glass is not allowed within the pool area. NO BALL PLAYING. 

Playing ball or throwing objects is not allowed within the pool facilities.  

 

NO SMOKING. Smoking is not allowed within the pool facilities.  

 

NO RUNNING. Do not run within the pool facilities.  

 

NO DIVING. Diving is not allowed. 

 

 

Shower before entering the pool. The maximum number of bathers permitted at one time is 30. 

 

Lost and Found items are stored in a bin in the Ladies Room. 

 

FAILURE TO COMPLY WlTH THESE POOL RULES BY OWNERS, OCCUPANTS OR GUESTS MAY RESULT 

IN A FINE OR THE LOSS OF POOL PRIVILEGES. 

 

Contact Leslie DiStefano, GRS Management Associations at 561-641-8554 regarding questions or complaints. 



 

Refer to ANDOVER RULES: 21. VEHICLES, GARAGES, and PARKING: 

 

NO PARKING IS ALLOWED: 
• On the grass (defined as having one tire in full contact with the grass.) 

• Against shrubbery (exception is parking in a driveway) 

• Within six (6) feet of a mailbox pod. 

• On Ascot Green Way. 

• In any area designated "No Parking or No Parking This Side." 

• In Yellow Zones. 

• Within 25 feet of a Stop Sign. 
• On the residential side of any Andover Street. Such parking could interfere with the operation of 

emergency vehicles. (A) 

• Vehicles improperly parked at an Angle that could impede Traffic Flow.  All tires closest to the 

curb must not be more than Two (2) Feet from the roadside edge of the Curb's Valley Gutter. (A) 

• (A) Any vehicle parked on the Residential Side of any Andover Street or Parked at such an Angle 

to Impede traffic will be towed and stored at the owner's expense. 

• Owners shall park only in their garage, if any, or in the driveway serving their Unit or appropriate 

spaces or designated areas in which parking may or may not be assigned and then subject to 

such reasonable rules and regulations as the Board of Directors may adopt. 

 
All commercial vehicles, vehicles with commercial writing on their exteriors, trucks, pickup trucks, 

tractors, mobile homes, recreational vehicles, trailers (with or without wheels), campers, camper 

trailers, boats, other watercraft, and boat trailers must be parked entirely within the garage with the 

door closed, unless otherwise permitted by the Board. 

 

No garage may be altered in such a manner that the number of automobiles which may 

reasonably be parked therein after alteration is less than the number of automobiles that could 

have reasonably been parked in the garage as originally constructed. 

 
Contractor, delivery, and utility vehicles may park on the designated side of the street between the 

hours of 7:00 AM and 7:00 PM when they have appointments in the community. 

 

All vehicles parked anywhere in Andover must have Acceptable Identification - these will 

be at least One of the Following: 

 
• A Wycliffe Front Window Sticker 
• A Wycliffe Transponder 

• A Visitor Pass that is valid for the day(s) it was issued by the WCA and DISPLAYED ON 

THE DASHBOARD. 

 
Any vehicle parked on any street within Andover or designated parking area for fourteen (14) days 

or more will be deemed an abandoned vehicle and will be towed away at the owner' expense 

unless written permission is granted by the Board of Directors or the management company. 

 
 

Initial (s)
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Andover at Wycliffe Condominium Association, Inc. 

Rules and Regulations 

The Rules and Regulations hereinafter enumerated as to the Condominium Property. the 
Common Elements. the Condominium Units, and the Condominium in general shall apply to and 
be binding upon all unit owners. The Unit Owners shall at all times obey said Rules and 
Regulations and shall use their best efforts to see that they are faithfully observed by their 
families, guests, invitees, servants, lessees, persons for whom they are responsible and persons over 
whom they exercise control and supervision. Violation of these Rules and Regulations may subject 
the violator to any and all remedies available to the Association and other Unit Owners pursuant to 
the terms of the Declaration of Condominium, the Articles of Incorporation of the Association 
and the Bylaws of the Association. Violations may be remedied by the Association as provided in 
the Declaration of Condominium, by injunction or other legal means and the Association shall 
be entitled to recover in said actions any and all court costs incurred by it, together with 
reasonable attorney’s fees against any person violating the Rules and Regulations, of the 
Declaration of Condominium and any of tile Exhibits attached thereto. Any waivers, consents 
or approvals given under these Rules and Regulations by the Board of Directors shall be 
revocable at any time and shall not be considered as a waiver, consent, or approval of identical or 
similar situations unless notified in writing by the Board of Directors. 

 

THE RULES ANO REGULATIONS ARE AS FOLLOWS: 

 
1. RULES ANO REGULATIONS: 

Violations should be reported to the Board of Directors or to the Officers of the Association or to 
any designees thereof. 

 
Violations will be called to the attention of the violating owner by the Board Directors and the 
Board of Directors will also notify the appropriate committee of the Board of Directors, if any. 

 
Disagreements concerning violations will be presented to and be judged by the Covenants 
Committee who will take appropriate action. 

 
Unit Owners are responsible for compliance by their guests or lessees with these Rules and 
Regulations. 

 

2. FACILITIES: 

The facilities of the Condominium are for the exclusive use of Unit Owners, their approved 
lessees and guests accompanied by a Unit Owner. Any damage to the buildings or other 
common areas or equipment caused by a Unit Owner, or his guest shall be repaired at the 
expense of the Unit Owner. 

 

3. NOISE: 

Unless expressly permitted in writing by the Association, no floor covering shall be installed in the 
Unit, other than carpeting. If any ceramic tile or other hard surface material is to be installed in a 
Unit, such material must be set upon a sound proofing bed approved by the Condominium 
Association. 

 

4. OBSTRUCTIONS: 

Sidewalks. entrances, driveways, passages, patios, courts, stairways, and all Common Elements 
shall be kept open and shall not be obstructed in any manner. No sign, notice or advertisement 
shall be inscribed or exposed on or in any window or any part of the Condominium Property, 
except such as shall have been approved in writing by the Association, nor shall anything be 

 



 

Projected out any window in a Condominium Building without similar approval. No radio or 

television aerial or antenna or other apparatus for the transmission of television, radio or other 

signals of any kind shall be attached to or hung from the exterior of a Condominium Building, the 

roof thereon, balcony, patio, porch, or terrace unless approved in writing by the Association. 

Requests to install antennas or satellite dishes that measure one meter or less and are attached to 

Limited Common Elements (as defined in the Declaration of Condominium) and are exclusively 

used or controlled by the unit owner, will generally be approved subject to aesthetic 

considerations. 

 

5. ANIMALS and PETS: 

No animals, livestock, or poultry of any kind maybe raised, bred, kept, or permitted in any Unit, 

except as provided herein. Not more than one (1) pet shall be permitted per Unit. The maximum 

weight per pet shall be (40) forty pounds. All pets must be registered with the Association. The 

keeping of a dog or other domestic pet at the Condominium is not a right of a unit owner but is a 

conditional license. This conditional license is subject to termination at any time by the Board of 

Directors upon finding that a dog or other pet is vicious, is annoying to other residents, or has in 

any way become a nuisance. The owner of a pet assumes the liability for all damages to persons or 

property caused y the pet or resulting from its presence at the Condominium. 

 

This license is subject to the following conditions: 

 

Pets shall be kept on a leash at all times when outside the unit. No pets are 

allowed within the fenced-in pool area. 

 

Pets are permitted to have excrements upon the Common Elements provided that 

the owner shall immediately remove such excrement from the Common Elements 

with a "pooper-scooper" or other appropriate tool and deposit said waste in an 

approved trash receptacle. 

 

The owner of a pet shall be responsible, and by virtue of ownership assumes 

responsibility, for any damage to persons or property caused by his pet. 

 

Any pet whose owner violates the provisions and intent of this rule shall be 

deemed a nuisance and shall be subject to removal. 

 

6. DESTRUCTION OF PROPERTY: 

Neither Unit Owners, their lessees, nor guests shall mark, mar, damage, destroy, deface, or engrave 

any part of the Condominium Property. Unit Owners shall be financially responsible for any such 

damage. 

 

7. EXTERIOR APPEARANCE: 

The exterior of the Condominium Buildings and all other areas appurtenant to the buildings shall 

not be painted, decorated, or modified by any Unit Owner in any manner without the prior 

consent of the Association, which consent may be withheld on purely aesthetic grounds within 

the sole discretion of the Association. No awnings, 

window guards, light reflective material, hurricane or storm shutters, ventilators, fans, or air 

conditioning devices shall be used in or about the Condominium Property except as shall have been 

approved by the Association, which approval may be withheld on purely aesthetic grounds within 

the sole discretion of the Association. All shutters must be uniform in appearance. Installation 

of drapes, curtains, blinds, or verticals visible from the exterior of the Unit shall have neutral-

colored lines, which lines must be approved by the Association. 

 

 



 

8. CLEANLINESS: 

All garbage must be put in plastic bags with closures and deposited with care in garbage 

containers with lids intended for such purposes. Products for recycling such as glass or 

plastic bottles and tin cans are to be rinsed and placed in the proper SWA blue bin. 

Newspapers, paper bags, and magazines are to be placed in the yellow bin. 

 

Garbage cans, recycling bins, and all other refuse are not to be put out prior to 7:00 P.M. 

the night before a scheduled collection day. All empty containers are to be put back into 

garages immediately after collection but no later than 7:00 P.M. of the day of collection. 

 

9. BALCONIES: 

Plants, pots and other movable objects must not be kept, placed, or maintained on ledges 

of balconies or on terraces. No object of any kind may be placed on ground level privacy 

walls. No objects shall be hung from balconies, patios, or windowsills. No cloth, clothing, 

rugs, or mops shall be hung upon or shaken from windows, doors, balconies and/or 

terraces. Unit Owners shall remove all furniture and loose objects from the balconies and 

terraces during hurricane season. Unit Owners shall not throw cigars, cigarettes, or any other 

object from balconies or terraces. No cooking shall be permitted on any porch, balcony, or 

terrace of any apartment. Unit Owners shall not allow anything to be thrown or to fall from 

windows, doors, balconies, or terraces. No sweeping or other substances shall be permitted 

to escape to the exterior of the building from the windows. doors, balconies. or terraces. 

Balconies may not be enclosed or screened, without prior written consent of the Board of 

Directors of the Association. 

 

10. STORAGE and GARAGE AREAS: 

Unit Owners are responsible to see that nothing is placed in the storage areas and garage areas 

which would create a fire hazard; that would be subject to being infested; or that would be 

subject to spoilage. 

 

11. EMERGENCY ENTRY: 

In case of an emergency originating in or threatening any dwelling, regardless of whether 

the owner is present at the time of such emergency, the Board of Directors of the Association. 

or any other person authorized by it, or any management firm, shall have the right to enter 

such dwelling for the purpose of remedying or abating the cause of such emergency. 

 

12. BICYCLES: 

Bicycles must be placed or stored within the units. 

 

13. PLUMBING: 

Water closets and other plumbing shall not be used for any other purposes than those lor 

which they are constructed, and no sweepings, rubbish, rags, or other foreign substances 

shall be thrown therein. The cost of any damage resulting from misuse of same shall be borne 

by the Unit Owner causing the damage. 

 

14. ROOF: 

Unit Owners, their lessees, their families, and guests are not permitted on the roof for any 

purpose whatsoever. 

 

15. SOLICITATION: 

There shall be no door-to-door solicitation by any persons anywhere in the Andover 

Community for any cause, charity, or for any other purpose whatsoever, unless specifically 

authorized by the Board of Directors. 

 



 

16. EMPLOYEES: Employees of the Association and employees of any management firm shall 

not be sent away from the Condominium Property by any Unit Owner, except in the Unit Owner’s 

capacity as an officer or director of the Association, at any time, for any purpose.  No Unit Owners 

or resident shall direct, supervise, or in any manner attempt to assert any control over the 

employees of the Association and/or management firm. 

 

17. USE OF UNITS: No Unit may be occupied or used for any commercial or business 

purpose. The maximum number of occupants residing at a unit shall be limited to (2) two per 

bedroom. 

 

18. COMMON FACILITIES: Unit Owners are requested to cooperate with any management 

firm in the use of common facilities where more than one organized activity is scheduled for the 

same time. 

 

19. HURRICANE SHUTTERS and PREPARATIONS: 

Each Unit Owner or Lessee who plans to be absent from his Unit during the Hurricane Season and 

does not have approved hurricane shutters or sliding glass doors (plastic is not acceptable) must 

prepare their Unit prior to departure by removing all furniture, plants and removable objects 

from the porch, balcony, or terrace. 

 

Unit owners wishing to install hurricane shutters must submit an Architectural Change 

Request and obtain the approval of the Board of Directors. The Board adopted standards for 

hurricane shutters in May 2005 and may amend them from time to time. 

 

20. SIGNS: 

No sign of any kind shall be erected by an Owner within the Properties without the written 

consent of the Board of Directors. The Board of Directors shall have the right to erect signs. 

 

21. VEHICLES, GARAGES AND PARKING: 

Due to our narrow streets, no parking by anyone is allowed on the residential side of any Andover 

Street as such parking would interfere with the operation of emergency vehicles. Any vehicle 

parked on the residential side of any Andover Street will be immediately towed and stored at 

the owner's expense. 

 

No parking by anyone is allowed on the grass, against shrubbery, within six (6) feet of a mailbox 

pod, on Ascot Green Way or in any area designated as "No Parking".  Owners shall park only in 

their garage, if any, or in the driveway serving their Unit or appropriate spaces or designated areas in 

which parking may or may not be assigned and then subject to such reasonable rules and regulations 

as the Board of Directors may adopt. 

 

All commercial vehicles, vehicles with commercial writing on their exteriors, trucks, pickup 

trucks, tractors, mobile homes, recreational vehicles, trailers (with or without wheels), campers, 

camper trailers, boats, other watercraft, and boat trailers must be parked entirely within the 

garage with the door closed unless otherwise permitted by the Board.  No garage may be altered 

in such a manner that the number of automobiles which may reasonably be parked therein after 

alteration is less than the number of automobiles that could have reasonably been parked in the 

garage as originally constructed.   Each Unit is limited to three (3) vehicles which may include a 

maximum of two (2) automobiles (passenger vehicles legally capable of use on public highways, as 

distinguished from golf carts). If a unit has two automobiles, one automobile must be parked in 

the garage and the other automobile in the driveway. If a unit has a golf cart which is parked in 

the garage, one automobile must be parked in the driveway and the other automobile may be 

parked in a visitor's parking space or on the street across from the buildings. 

 



 

Contractor, delivery, and utility vehicles may park on the designated side of the street between 

the hours of 7:00 AM and 7:00 PM when they have appointments in the community. Any 

vehicle parked on any street within Andover or designated parking area for fourteen (14) days or 

more will be deemed an abandoned vehicle and will be towed away at the owner expense unless 

written permission is granted by the Board of Directors or the management company.  Unit 

Owners may park registered vehicles overnight at either side of the pool area provided that the unit 

owner has fully utilized their garage, driveway, and assigned parking space(s) for parking 

registered vehicles. Unit Owners should report parking violations to the Board or to the Property 

Manager. At the discretion of the Board of Directors, vehicles that violate Andover's parking 

rules may be towed and stored at the owner's expense. Unit Owners are responsible for the vehicles 

of guests, contractors, delivery agents, and utility companies visiting or working at their unit, and 

will assure that such vehicles are properly parked, or those vehicles may be towed as described 

above. 

 

22. AIR-CONDITIONING UNITS: Except as may be permitted in writing by the Board, no 

window air-conditioning units may be installed in any Unit. 

 

23. LIGHTING: All exterior lights and bulbs must be approved in accordance with the Declaration 

of Condominium of Andover at Wycliffe. 

 

24. RENTAL OR LEASE: No Unit Owner may transfer possession or otherwise dispose of a Unit 

or any interest therein by lease or similar interest or document ("lease”) or change occupancy, 

except to another Unit Owner who is not in default hereunder, without written approval of the 

Association. Approval of a lease shall be restricted by the following provisions: No portion of 

the Unit (other than an entire Unit) may be rented. All leases must be in writing and shall 

provide that the Association shall have the right to terminate the lease upon default by the tenant 

in observing any of the provisions of this Declaration, the Articles of Incorporation and By-Laws of 

the Association, applicable rules and regulations, or other applicable provisions of any agreement, 

document or instrument governing the Condominium. Leases shall be deemed to provide the 

foregoing provision whether or not expressly stated therein. The Association shall require a 

reasonable security deposit for any lease or occupancy when the Owner of the Unit does not reside 

in the Unit. The security deposit shall be used for any damages caused to the common elements 

and/or association property, for violations and/or fines, etc. during the occupancy. Leasing of the 

Units shall also be subject to the prior written approval of the Association. During the term lease, 

only the approved tenants/occupants shall be permitted to reside in the Unit. No Unit shall be 

leased for a term of less than three months, nor more than once during the period between 

October 1
st 

and September 30
th 

of the succeeding year, or for more than twelve (12) months in 

duration. Extensions or rentals of any lease shall be deemed a new and separate lease for purposes 

of this section. The Unit Owner shall be jointly and severally liable with the tenant to the 

Association for any amount in excess of such sum which is required by the Association to affect 

such repairs or to pay any claim for injury or damage to the property caused by the negligence of the 

tenant. One of the grounds for disapproval of a proposed lease shall include but is not limited to a 

Unit Owner being delinquent in the payment of assessments. In the event an owner becomes 

delinquent in the payment of assessments to the Association while the unit is occupied by a tenant, 

the Association shall have the right to notify the tenant of such delinquency and demand that the 

tenant begin paying rental payments to the Association, until the delinquency is satisfied. 

During this period of time, the owner shall not have the right to file an eviction proceeding 

against the tenant for non-payment of rent. As a further condition for approving a proposed lease, 

the Board of Directors shall have the right to require one quarterly payment of assessments to be 

deposited with the Association. These monies shall be utilized in the event the owner becomes 

delinquent during the term of the lease. If there remain funds available at the end of the lease 

term, the funds shall be returned to the owner. 



 

No Unit may be leased during the first twelve {12) months of ownership of the Unit, measured from 

the date of the most recent instrument conveying an interest in title to the Unit. In the event that a 

Unit Owner acquires title to a Unit with a tenant in possession under a lease previously approved by the 

Association, the Unit shall not be leased again until the twelve (12) month anniversary of the expiration 

of the approved lease. This prohibition against leasing during the first twelve (12) months of 

ownership of the Unit, however, shall not apply to transfer by gift, devise, or inheritance to a co-

Owner of the Unit or to a member of the Unit Owner's immediate family or to a Unit owned by the 

Association. A Unit Owner's immediate family shall be defined as the Unit Owner's spouse, parents, 

children, grandparents, grandchildren, great-grandparents, or siblings.   This restriction prohibiting 

leasing during the first twelve {12) months of ownership of a Unit shall be effective when recorded in 

the Public Records of Palm Beach County, Florida and shall apply to all transfers of any interest in a 

Unit occurring after such recordation, except that this prohibition shall not apply to transfers to the 

Association or to transfers by gift, devise or inheritance to a co-Owner of the Unit or to a member of 

the Unit Owner's immediate family as provided hereinabove. Any transfer or lease in violation of this 

provision shall be void. 

 

A Unit Owner intending to make a bona fide lease of his Unit, or any interest therein shall give to the 

Association notice of such intention, together with the name and address of the intended lessee, such 

other information concerning the intended lessee as the Association may reasonably require, and an 

executed copy of the proposed lease, which lease shall provide that it is subject to approval by the 

Association. The Association may perform credit and criminal background checks on intended occupants 

{18 years and older). The Board of Directors may set criteria for approval from time to time and may 

require such information from the applicants as may be required to apply such criteria, including 

credit and criminal record information. The Association may charge a reasonable application fee as 

determined by the Board from time to time and may require the applicants to participate in a personal 

interview. Any transfer, except transfers between spouses or legal and/or beneficial ownership of a Unit, 

whether such transfer is to family members; shareholders, members, managers, or officers of any 

entity; trustees; or devised or inherited; shall be subject to the provisions of this Section regardless of 

whether any consideration, benefit, fee, service, gratuity, or emolument is involved. 

 

Each Unit Owner transferring a Unit shall also transfer the Unit Owner's membership in the Wycliffe 

Gold and Country Club (the "Club), forever in the case of a transfer of the fee simple title to a Unit, or 

for the duration of the lease in the case of a lease. During the term of any said lease, the Tenant shall 

be primarily responsible for payment of dues and membership fees to the Club, which amounts shall be 

in addition to and in excess of any rent paid to the landlord Unit Owner. No lease shall be approved 

which has the effect, intent or otherwise, of providing for a reduced periodic rent which reduction 

partially or wholly offsets the dues and membership fees against the prevailing market rent for 

similar units, within Wycliffe. Evidence of the transfer of Club membership to a purchaser or Tenant 

shall be a pre-requisite to approval by the Association of the Unit transfer. In the case of Unit Owners or 

Units not encumbered by mandatory membership in the Club, to the extent permitted by the Club, the 

Tenant or Unit Owner shall provide, prior to approval evidence of membership or formal written 

rejection of same by the Club. The purpose of this provision is to ensure that, in addition to the 

ordinary cost of residence within the Condominium as measured by the prevailing market rent, Tenants 

are required to bear the additional costs of residence and participation in the gold and country club style 

community represented by Andover at Wycliffe and Wycliffe at large. To the extent that Wycliffe or 

other entities are not required to an in fact do not cooperate with effectuating this purpose, the Unit 

Owner and Tenant shall structure their lease transfer transaction nonetheless to effectuate such 

purpose, and said transaction structure, as with other aspects of the lease, shall be subject to the 

approval of the Association. If in the sole discretion and determination of the Board of Directors, all of 

part of the provisions of this paragraph are not workable or violate the governing documents of 

 

 



 

The Club or of Wycliffe Community Association, Inc., the Board may amend this provision at a 

meeting noticed and held in the same manner as a meeting to approve a budget or special 

assessment. 

 

25. NUISANCE: Nothing may or shall be done on any part of the Condominium Property, which 

may be or may become an annoyance or nuisance to any Unit Owner, lessees, or guests. No 

obnoxious, unpleasant, unsightly, or offensive activity shall be carried on, nor may anything be 

done, which can be reasonable construed to constitute a nuisance, public or private in nature. 

 

26. COMMON AREAS: All ground areas from the outside walls of each building are part of the 

common elements. No alterations, plantings, earth coverings, such as sand, stones or any other 

material is allowed without the approval of the Board of Directors. The Board of Directors, at 

their discretion, may order the removal of any alteration, planting, Earth covering or any other 

material and charge the Unit Owner for the entire cost of removal and any damage caused by the 

alteration, planting, painting, or earth covering. A Unit Owner shall be liable for all damages 

caused to common elements, Association property, units, and other property.  This includes but is 

not limited to; landscaping destroyed by use of a golf cart or improperly parked vehicles, 

improper use of tables and umbrellas at the pool resulting in damage or needed cleaning. 

 

27. IRRIGATION SYSTEM: No Unit Owner, or their agent, may alter, or have altered any 

part of the irrigation system. 

 

28. SECURITY LIGHTS: Security lights on the sides of each building must be able to illuminate 

at dusk when the sensor activates the light fixture. Units that have an interior switch that 

controls the security light must keep the switch in the "on" position at all times whether or not 

the unit is occupied. This is required for the safety and security of all residents. Failure to 

conform may result in a $100.00 fine. This rule applies to security lights, not to the garage lights. 

 

29. LISTING UNITS FOR SALE OR LEASE: Any listing or advertising of a unit for sale or 

lease must be reported to the management company of record immediately upon said listing or 

advertising of the unit. This requirement is prior to any sales or lease that actually takes place. 

Failure to confirm may result in a $100.00 fine. 

 

30. FINES AND PENALTIES: The Association may levy reasonable fines against a Unit for the 

failure of the Unit Owner or its occupant, licensee, or invitee, to comply with any provision of the  

Declaration, the  Association Bylaws, Articles of Incorporation or reasonable rules of the 

Association and the Wycliffe Community Association. A fine for each violation shall be in the 

amount of $100.00. This fine may be levied at that particular rate per day for each day the 

violation occurs on a running per day basis, so long as the Board’s notice informs the offending party 

or parties of this possibility. The maximum fine is $1,000. No fine may be levied unless and 

until the Association shall provide at least fourteen (14) days’ notices to the offending party or 

parties (which shall include the Owner) of an opportunity to appear at a hearing on whether the 

fine should be levied. A fining committee shall be appointed by the Board. The fining committee 

must be made up of owners and if the committee does not approve the fine, it cannot be levied. 

 

If a Unit Owner is delinquent for 90 or more days in paying maintenance fees or assessments to 

the Association, their right to use the common properties of the Association, including the 

Swimming Pool, will be revoked. This penalty will apply to owners, residents, tenants, and 

guests. 

 

 

 



 

31. KEYHOLDER: Each Unit Owner must provide a key to the Association's Property 

Management Company or list with the Property Management Company of record, a designated key 

holder". The definition of a "key holder" is a person who shall be able to grant access to a 

particular unit to management or a member of the Board of Directors in the event access is deemed 

necessary and the unit owner is not available to grant access. In the event no "key holder" is listed 

with management, or the "key holder" is unavailable and access to a unit is deemed necessary, 

management or any member of the Board of Directors shall be granted the right to enter any unit 

by any means possible, and the unit owner shall bear any costs incurred. 

 

32. BOARD MEETINGS: The Board of Directors holds quarterly meetings. Special meetings may 

be called as needed. In accordance with Florida Statute 718, notices of meetings are posted at 

the front of the community. Unit Owners are welcome to attend all Board meetings except those 

meetings with the attorney that are classified as attorney client privilege. Unit owners may speak at 

Board meetings subject to Florida Statute, Roberts Rules of Order Newly Revised, and the following 

rules:  On any agenda item or a pending motion, each Unit Owner may speak once for up to three 

minutes.  The Unit Owner will raise a hand, be recognized by the Chair, stand, and identify 

themselves by their first and last names and street address so that they can be clearly identified 

on the record and then may speak on the issue. The unit owner is required to act in a businesslike 

manner at Board Meetings. Should an owner cause problem at a meeting by either disruption 

thereof, being discourteous, being violent, etc., the Chair may either adjourn the meeting 

immediately or demand the removal of the offending owner. At its discretion, the Chair may 

increase the number of times or the length of time a Unit Owner may speak.  Prior to 

adjournment, the Chair will invite each Unit Owner to make comments or suggestions.   A Unit 

Owner may not raise a topic which is not on the agenda. In order for the unit owner's topic to be 

placed on the agenda, the unit owner must make a written request to the Board of Directors in a 

timely manner. Unit owners may state their point of view when addressing the Board, however, 

the owner is not entitled to vote on the issue. 

 

33. SWIMMING POOL RULES: The pool facilities are reserved for the exclusive use of the 

residents of Andover at Wycliffe and their guests. NO TRESPASSING. 

 

The pool facilities are open from dan to dusk each day. Use of the pool outside operating hours 

shall be a trespass and shall be dealt with by the local police department. 

 

While using the pool facilities, residents and guests must have a key to open the gates and restrooms. 

 

The doors and gates must be closed and locked at all times. Failure to lock all doors and gates 

could resulting vandalism or a crime. Therefore, any owner who fails to lock the doors and/or 

gates shall be liable for any ensuring damage. 

 

When leaving the pool facilities, residents and guests must close the umbrellas, and replace the 

chairs and lounges that they used. 

 

Swim at your own risk. There is no lifeguard on duty. 

 

Persons under 16 years of age must be supervised by a responsible adult that is18years or older. 

 

NO DIAPERS. For sanitary reasons, all children utilizing the pool must be toilet-trained or must 

wear an approved waterproof swimsuit (available for purchase at the Wycliffe fitness center). 

 

 

 

 



 

NO ANIMALS. Animals are not allowed within the pool facilities unless the animal assists a 

disabled person and qualifies as such under Federal and State Law. 

 

NO FOOD. Food is not allowed within the pool facilities unless authorized in writing by the 

Board of Directors. NO GLASS. Beverages must be contained in plastic. Glass is not allowed 

within the pool facilities. 

 

NO BALL PLAYING. Playing ball is not allowed within the 

pool facilities.  

 

NO SMOKING. Smoking is not allowed within the pool 

facilities. 

 

Shower before entering the pool. 

 

The maximum number of bathers allowed in the pool at one me is 30. NO RUNNING. Do not run  

within the pool facilities. 

 

NO DIVING. Diving is not allowed. Do not dive. NO DIVING.  

 

Lost and Found items are stored in a bin in the Ladies Room. 

 

FAILURE TO COMPLY WITH THESE POOL RULES BY OWNERS, OCCUPANTS OR GUESTS MAY 

RESULT IN A FINE OR THE LOSS OF POOL PRIVILEGES. 

 

34. OUTDOOR COOKING: Unit Owners may not utilize barbeque grills or otherwise cook on 

balconies, porches, patios, driveways, or in garages. 

 

35. DRIVING WITHIN ANDOVER: Andover's streets are private and not normally patrolled 

by the Police or the Sheriff’s Office. Unit Owners must safeguard and protect each other. All 

persons operating motor vehicles, golf carts or bicycles on Andover's streets must do so safely 

and responsibly. Drivers must bring their vehicle to a complete stop before proceeding through a 

stop sign. Drivers must obey all traffic signs and speed limits. Drivers must keep their vehicles 

in the right lane of the street and must not cut across lanes or corners. Unit Owners are responsible 

for the driving behavior of their families, guests, invitees, lessees, servants, contractors, and service 

personnel.  Report driving violations to the Board of Directors or  the  Property Manager.  

Violations may subject the Unit Owner to any and all remedies available to the Association and 

other Unit Owners pursuant to Florida Statute 718, the Declaration of Condominium, and the 

Bylaws, including but not limited to referral to the Covenants Committee and fines. Keep 

Andover safe. Drive carefully. 

 
VACANT UNITS: When a unit will be vacant for more than two weeks, the Unit Owner or Resident 

shall maintain condominium insurance in  force as required by the Declaration of  Condominium, the  

Bylaws, or the Rules, shall inform the Key holder to be available, shall turn off the main water supply, 

shall turn off electricity to the water heater, shall leave the air conditioner running at 80 degrees or less and 

60% humidity or less, and shall have the condominium unit inspected at least monthly. If the Unit Owner 

fails to accomplish any of these requirements and water or other damage results anywhere in the building, 

the Unit Owner shall be deemed negligent and shall be liable for all damages caused to common elements, 

Association property, units, and other property as prescribed by the Declaration of Condominium or the 

Bylaws. In that case, the Association shall have all manner of recourse available by court of law or court of 

equity to recover any expenses incurred. 
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