
 
 

COMMITTEE RESPONSIBILITIES 
 
 

1. It is recommended that the chairperson select members of his/her committee 
from list supplied by the board of directors using as many of those people as 
appropriate.  It is the recommendation of the board that no husband and wife, or 
significant other be on the same committee. 

 
2. The chairperson MUST appoint a Vice-Chairperson who will represent the 

Committee in chairperson’s absence. 
 

3. Either the chairperson, or designated vice-chairperson, MUST be present at the 
Board’s monthly HOA meeting. 

 
4. Each committee will prepare and will deliver a report to the secretary at each 

monthly HOA meeting.  The report should be in writing or typed so it can be 
attached to the minutes.      

 
5. The committee shall maintain a close relationship with its Board liaison. 

 
6. The committee shall provide the Newspaper Committee with a monthly update. 

 
7. The committee shall interact with other committees as needed and/or requested. 

 
8. All committees MUST hold periodic meetings. 

 
9. All meetings MUST be posted on Channel 63 at least 48 hours prior to the 

meeting date.  
 

10. The committee should operate within its assigned budget.  
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